A Guide to Google Classroom

Accessing Google Classroom

for AACPS Students

Access Google Classroom through
Classlink. Select the Class tile for the
class you want from the Dashboard.

The Stream

The Class will open to the Class
Stream. This is where
announcements will be posted.
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The Classwork Tab

The Classwork tab is where you will
find your assignments.

Stream Classwork People
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The Classwork tab may be organized | = ==ty Seam  Claswork  Fucple
by topics depending on your _—
teacher. You can jump to a topic by

using the menu on the left hand ¥ tusica Module 1- Chrome and Drive
side of the Classwork tab.

Click on a topéc to go to

that section, B Voo yous et B Googrecue

Assignments
Click on the assignment stripe to
. ] Welcome )
open a preview of an assignment. Click on
@ SNAC assignment Posted Nov 22, 2019
stripe to
. #003J . Posted Dec 7,2019
preview
#0024 Posted Dec 7, 2019
#001 Check In* [SFX] Due Dec 9,2019
The preview will give you some i - =
information about the assignment.
Canmgilae iha anachad scaverge P 3 Wy Lamiliaite yoaariall wilth 1
Create, ingert & edit dra MSDE Drawings Scaveng.
r
View assigrrment attachments
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for AACPS Students
Click on "View assignment" to view
the full directions. #001 Chec
**TIP: Hold down the CONTROL key . .
when you click on “View B Click view
assignment” to open assignment in :'e“e SRR assignment ts) sol
now you're ready to g

a new tab. This way you can close
the assignment when completed
and easily go back to the Classwork

From the assignment screen, look at the right hand side. There is a "Your Work" bubble. This is where you
will reply to discussion questions, find your copy (or copies) of documents you need to complete, or where
you can add your own files.

When you are finished with the assignment, select “Turn in” or “Mark as Done.” This way your teacher
knows you are ready for your work to be graded.

— Teaching with Google Classroom s ‘

Go Slow Nov 18 2019

Return to
Stream

Your work Assigned
+ Add or create

Assignment
instructions | of student documents that have the same na

g with all the student work as well.

Mark as done

R, click on the star next to the document title.

Now when you searclt n Google Drive use the filter "is starred” to only retl N
Private comments

o B>

(In Google Drive, single click on TMjle and press the S key to star your originals.)

gle Classroom Tips
Edn View Insen

Star docume
Im... -viaGC L

Message
class

Add private note

Class comments

& B

to the teacher

Communicating with your Teacher

If you have a question for your teacher, use the Private Comments bubble. Only your teacher will see
messages you typed in the Private Comment bubble. Their response(s) to you will appear in this bubble as
well.
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If the teacher allows it, you may see a space for class comments. These comments can be seen by everyone in

the class.

Managing Your Assignments

for AACPS Students

Look at the icons on the assignment
stripes, if they are lighter it means
you have MARKED AS DONE or
TURNED IN. The darker icons
indicate you still need to turn in
that activity.

#105 Createg@Parent Corner No due date

Greyed out = turned in No due date

ppy Classes Optional No due date

You can also use the “View your
work” at the top of the Classwork
page to show you which
assignments have been turned in,
graded, or still need to be done.

@ View your work

Stream Classwork People

i See a list of your

assignments with
status

Another option is on the class
Stream. Look for the upcoming
work bubble on the left. Click on
“View all” to find your assignment
list.

Stream Classwork People
Upcoming

Woohoo, no work due soon!

d View all
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